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London, UK, 21 December 2023

Dear Hiring Manager,

I am writing to express my keen interest in the Human Resources Internship position at HSBC UK, where I can

leverage my strong academic background, practical experience, and passion for HR to contribute to the company's

success.

At the University of Essex, I have gained a strong understanding of HR principles, practises, and legislation through

courses such as HR Management, Employee Relations, and HRIS (Human Resource Information Systems). I have

also gained hands-on experience managing teams, conducting employee satisfaction surveys, and handling HR

queries, including payroll, sta� contracts, and benefits administration.

My practical experiences in various roles, such as a Shi� Manager at McDonald's and a Volunteer Coordinator at

Remploy, have complemented my academic knowledge with hands-on skills in managing teams e�ectively,

conducting employee satisfaction surveys, handling HR queries, and maintaining payroll and sta� contracts.

I am drawn to HSBC UKʼs reputation for valuing employee engagement and upholding high HR standards. I am

eager to contribute my skills and enthusiasm to your team and learn from experienced professionals. I am

confident that my hard skills and experience will make me a valuable asset to HSBC UK.

Thank you for considering my application. I look forward to discussing my qualifications further.

Sincerely,

Penelope Johnston

PENELOPE JOHNSTON
London, UK example@cvmaker.uk +44 1632 960328

CV


